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PART Iil
1 YEAR ; ' I SEMESTER

MARKETING
Unit I
o ¥ Marketmg - Definition - Nature - Scope - Functions - Importance - Role of
\ arketing - Approaches to the Study of Marketing - Marketing concept - Recent
innovations in Modern Marketing.

Unit 11 .
. _Prodl.lct - -M.eaning - Classification - Planning - Modification -
Diversification - Elimination - New product development.

Unit I1I

Pricing - Meaning - Objectives - Factors influencing price determination -
Methods of price determination - Cost oriented pricing - Demand oriented pricing -
Competitive pricing - New product pricing - Product line pricing - Geographical

pricing - Psychological pricing - Price discounts.

Unit IV
~ Channels of distribution - Channel functions - Factors t0 be considered in

channel selection - retailing, wholesaling, direct marketing and on-line marketing.

UnitV
Advertising - Objectives - Types - Benefits - Criticism against advertising -

Media selection

Books for Study -
Marketing Management - V.S. Ramasamy & S. Namakumari

Marketing Management - C.P. Gupta & N. Rajan Nair
Marketing - J. Jayasankar

Fundamentals of Marketing - Stanton

‘Marketing, -R.S.N. Pillai & Bagavathi

e

Books for Referencet :

Marketing Management - S.A. Sherlekar

Marketing Management - C.P. Mamoria & Sathish Mamoria
Marketing Management - Philip Kotler

Marketing Management - M. M. Varma

Marketing Management - p.K. Agarwal

R

/7
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PART III

FIRS
T YEAR Y SEMESTER
FINANCIAL ACCOUNTING - 1
UNIT 1
Accounting Principles - Concepts - Conventions - Rules of Double
Entry System - Journals - Ledgers - Subsidiary Books - Trial Balance.
UNITII
Errors - Types - Errors disclosed and not disclosed by trial balance -
Suspense account - Rectification of errors - Bank Reconciliation
Statement - Overdraft model.
™
UNIT 111
Final accounts of sole trading concerns with adjustments. -
UNIT IV :
Bills of Exchange - Trade and Accomodation bills - Renewals -
Dishonour due t0 insolvency - Retiring the bill.
UNIT V
Single entry Of Accounts from incomplete records -- Methods of :
ascertainment of profit : Net worth method - Conversion method. |
BOOKS FOR STUDY:
1. Advanced Accountancy - R.L. Gupta and Radhaswamy
2. Advanced accounts - §.P. Jainand K.L.Narang

3. Advanced Accountancy - M.A. Arulanandam and K.S. Raman
4. Advanced Accountancy - g.N. Maheswari and S.K. Maheshwari.
5. Advanced Accountancy - T.S. Reddy and A. Murthy.

0O0KS FOR REFERENCE
4 1. Advanced Accounts _M.C. Shukla and T.S. Grewal
7. Advanced Accountancy - p.C. Tulsian
T.S. Grewal

- X Introduction t0 accountancy-

Note: The Questions should be asked in the ratio of 60% for problems and 40% for

theory. : 2 \
1 1
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NON-MAJOR LLECTLvy

PART -1V I SEMESTER |

I Year —_— : 1

BUSINESS ACCOUNT A E

UNIT-I . A .countancy - Differences - Double gy
Introduction - Book Keeping - AC e e belsel Single Entry e

d Limitations - D

- It’s merits an : _
Systemmie] Classification of

Double Entry System -
Accounting information.

Accounts - Rules - Users =

-UNIT-I | - Advantages -

Books of Prime Entry - Accounting Equation - Journa
Ruling (Simple Problems)

—

UNIT-11X :
Subsidiary Books - Objectives - Advantages- Purcha_ses Book - Sales Book -
Returns Books - Cash Book - (Simple Problems) Difference between Trade

Discount and Cash Discount

-

UNIT-IV ; .
Books of Final Entry - Ledgers - Advantages - Ruling - (Simple Problems) -

Trial Balance - Advantages - Difference between Trial Balance and Balance
— - Sheet - Preparation of Trial Balance from given Ledger Balances.

UNIT-V |
Final Accounts of Sole Trading Concerns - Adjustments : Outstanding
Expenses - Prepaid Expenses - Closing Stock - Depreciation - Bad debts -
(Simple Problems) - Cost of Goods Sold. | :

BOOKS FOR STUDY :
1. Double Entry Book-keeping - T.S. Grewal by
2 Ac.lva'nced Accounta_ncy - T.S. Reddy and A. Murthy
3. Principles and Practice of Accounting - R.L. Gupta & V.K. Gupta
4, Funfiamental of A_dvanced Accounting - R.S.N.Pillai & Bagawathi
>. Business Accounting - o - A.Balasubramanian
BOOKS FOR REFERENCE |
I. -Advanced Accounts - M.C. Sh nd
.C. Shukla and T.
2. Advanced Accounting - S.P. Iyengzir n 15, Grew‘zfl‘l_f‘ A
3. Advanced Accounts - S.P. Jain andﬂIiL Narang S 2
NOTE: The questions should 2 ¥iey
57 oy b asked_ in ‘thgarri}t-to"gf 60% for problems and 40% 7
R : | d T Y
AN 146 8
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'PART - III
B ‘ III SEMESTER
BANKING THEORY'LAW AND PRACTICE

UnitI -
Introduction - Origin of banking - Definition - Banker and customer

relationship e Gene.ral al}d special - Types of deposits - Origin and growth of
Commercial Banks in India - Reserve Bank of India and its functions.

‘Unit II
Cheque - Crossing - Endersement - Meaning - Definition - Types - Rules.

Unit III
Paying Bar;ker - Duties - Statutory protection - Payment-in-due-Course.

| - Collecting Banker - Duties - Statutory protection - holder-in-due - Course -
Concept of negligence. :

UnitIVv. - -

- Bank lending - Principles of sound lending - Secured Vs Unsecured
advances - Types of advances - Advances against various securities. (Land &
Building, Life Insurance Policies and Stock exchange securities)

Unit V-

E-Banking - Meaning - Benefits - Internet Banking - Home Banking -
Mobile Banking - Virtual Banking - E-Payments - ATM Card / Biometric Card,
Debit / Credit / Smart card, EFT, ECS (Credit / Debit) - E.money - Electronic

purse, Digital Cash.

Books for Study:- |
Banking theory, Law and Practice - Sundaram & Varshney

Banking theory, Law and Practice - Gorden and Natarajan

Banking theory, Law and Practice - P.N. Varshney

Banking theory, Law and Practice - Dr.S. Gurusamy “

Banking theory, Law and Practice - A.V. Renganadhachary & D.S.Rao

Banking theory and Practice - P.K. Srivastava

N

Books for Reference:-

{'_fl,.':'.'A'Textbook of Banking -M. Radhaswa_my
= 2. Banking in India - Vassant Desai
& 3. Banking theory and practice - P.K. Srivastava .

» oy %
SN
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III Semestey

PART III ;

II YEAR y
\ Y LAW ,
" ~ ELEMENTS OF COMPAN :

Unit';) finition of a company - Characteristics of company -~ Company ]
efini

distinguished from partnership - Kinds of companies. ‘ | |

S - Incorporation - Documents 10 be filled with

Formatio’n of a company :
registrar - Certificate of incorporation - Certificate of commencement of

business - Role of promoter in formation.

Unit - IIT . :
Memorandum of Association: Contents - Alteration of memorandum -

Articles of Association - Contents - Alteration of Articles - Articles and -
Memorandum distinction - prospectus - Content - Statement in lieu of

prospectus.

-~

Unit - IV : ‘
Shareholder - How to become a member - Rights and liabilities of members

- Register and Index of members.

- Unit-V
Meetings of company - Types of meeting - Notice - Quorum - Minutes -
Proxies - Agenda-Chairman of the meeting - Resolution - Types of
resolution. & : :

Books for Study :

L. Elements of Company Laws - N.D.Kapodr
2. Company Law - Kathiresan & Radha.V

3. Company Law - Avtar Singh

4. Company Law - Dr.M.R.Sreenivasan ¢ R

~ Books for Reference:

1. Company Law - Bagrial (Ashok K)

Scanned by CamScanner



PARTII
| SECOND YEAR |
t III Semester

‘1 ' FINANCIAL ACC

g -

;; UNITI OUNTING - 111

i‘ﬁ Fire Insurance Claims - Loss of st , _

: . . ock _ i
' Application of average clause. ck policy - Loss of profit policy

L UNIT -1I |
Royalty Accounts - Accounting treatment in the books of Jessor and lessee -
; Sublease. _

£

' UNIT - 111

ft Insolvency Accounts - Individual Only - Statement of affairs - Deficiency
i account (List H).

? Self balancing system: Self balancing ledger - Transfer from one ledger to
. another ledger.

| UNIT -1V
Branch accounts - Types of Branches - Branch not keeping full system of
‘ accounting - Branch keeping full system of accounting (Excluding foreign
 branches)- Simple problems only - Departmental accounts - Allocation of expenses

' - Inter - Departmental transfers.

'UNIT -V
| Hire purchase accounting - Calculation of interest - Cash price - Accounting
"treatment in the books of Hire purchaser and Hire vendor - Default and

b,
5:-'repossession (Excluding Hire Purchase Trading A/C)
i Installment purchase system : Theory only.

' BOOKS FOR STUDY :
! 1. Advanced accountancy - R.L.Cupta and Radhaswamy

f 2. Advanced accounts - S.P.Jain and K.L.Narang

3. Advanced accountancy - M.A.Arulanandam and K.S.Raman

4. Advanced accountacny - S.N.Maheshwari and S.K.Maheshwari
5. Advanced accountancy - T.S.Reddy and A.Murthy

'BOOKS FOR REFERENCE :

. { . *1. Advanced Accounts - M.C.Shukla and T.S.Grewal

"} 2. Advanced accountancy - P.C.Tulsian

L

Q"-_-Ncl)‘te : The questions should be asked the ratio of 6
? .. theory._

B

0% for problems and 40% for

Ja 153
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III Semesty,

PART I .
II year- BUSINESS STATISTICS
UNIT-1 _ . s - [mportance - limitations - Data collectioy _
Statistics - hﬁﬂﬁ '_F%I;cct(l)idary . Téchniques - C"ensu(-g1 - Sampling .
| (SZ(I);sr:itf:'fca-tionr- Presentation - Tabulation - Diagrammatic - Graphic.
Nt ,‘AIrIithmetic mean - Combined mearn = Median - Mode - Geometric meay .
Harmonic mean. e dard deviation -
) : tion - Mean deviation - Standard det
Range - Quartile devia N o-cfficient of v ariation.

Combined standard deviatio

ds of studying skewness - Karl Pearson’s Co-efficient of
efficient of skewness.
ng correlation - Scat
fficient of correlation,

UNIT - 111
Skewness - Metho

skewness - Bowley’s co-
thods of studyi
n’s Co-¢

ter diagram - Graphic

Correlation - Me )
method - Karl pearso Rank correlation,

Concurrent deviation method.

on line - Regression equations - Least square

UNIT -1V
an and assumed mean method.

Regression analysis
method - Deviations

- Regressi
taken from actual me

UNIT -V * _
~ Analysis of time series - components - Methods of determining trend -
Graphic - Semi - average - Moving average - Least square - Seasonal

Variations - method of simple average only.

Books for study
- 1. Statistical Methods - M. Manoharan

2. Business Statistics - P.R. Vital -

3. Statistics R.S.N. Pillai & V. Bagavathi §

4, Statistical Methods - C.B. Gupta. | e X
5. Business Statistics - J. K. Sharma A | :

7

Books for Reference

1. Statistical - Methods, SP.Gupta

2. Statistical Methods - Vijay Gupta

;) Funflamental of Statistics - D.N.Elhance
4. Business Statistics - Levine

Note : The questions sh * e S
ficors. ould be asked in the ratio of 60% for problems and 40%

for
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PART III I11 Semester
II Year .

- COST ACCOUNTING
UNIT I Introduction : Development of Cost Accounting - Definition of Cost -

C0§ting, Cost Accounting and Cost Accountancy - Scope and
QbJCCt{VCS - Advantages and Limitations - Cost Accounting V3
Financial Accounting and Cost Accounting VS Management
Accounting - Classification of Cost - Elements of Cost - Preparation
of Cost sheet.

S —————

UNIT II Material : Material Control - Purchase Procedure - Different Levels
of Stock of Materials - EOQ - Perpetual Inventory System - ABC
Analysis - Inventory Turnover Ratio - Bin Card - Stores Ledger -
Pricing of Material Issues (FIFO, LIFO and Average Methods) .
Labour: Labour Turnover - Methods of Remunerating Labour --

- Incentive Schemes.

Chargeable Expenses: Meaning and Examples.

LJNIT—III Overheads: Meaning - Classification - Primary and Secondary
5 Distribution of Overheads - Absorption of Overheads (Simple

Problem)

UNIT-IV  Methods of Costing : Operating costing - Process Costing - Normal
‘ Loss, Abnormal Loss and Abnormal effectives - Process Accounts
Excluding Inter-process Profit and Equivalent Production - Simple
Problems - Joint Product and By- Product (Theory only) ~

UNIT-V Cost Centre : Definition - Classification

Profit Centre: Meaning - purpose - Profit centre Vs Cost Centre:

Cost Unit  : Meaning - Examples ‘

Cost Control : Meaning - Elements - Cost control Techniques.

Cost Reduction:Meaning - Features - Fields covered - Merits - Tools

P ——

& Techniques - Cost control Vs. Cost Reduction A =
" Cost Audit: Definition - Objectives - Advantages - Cost Audlt Vs.
'- - 'Financial Audit.
B
30GKS FOR STUDY:

|. Cost Accounting - R.S.N. Pillai and Bhagavathi. | _ K
. Cost Accounting - T.S. Reddy and Y. Hari Prasad Reddy
Advanced Cost Accounting - S.P. Jain & K.L. Narang

k. Cost Accounting - S.P. Iyengar.

‘:'5'_-:
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S Skill Based Subj
PART -1V : ect

FUNDAMENTALS OF COMPUTER
Unit I

Introduction to computers - Characteristics of computers - History ang

generation of computers - Classification of computers.

Unit II

Computer number system - Decimal - Binary - Binary to decimal conversigp
- Decimal to Binary Conversion. s

Unit ITT

Programming Languages - Low level - Machine - Assembly - High leve
Translators - Comipler - Interpreter - Assembler. :

Unit IV

Functional components of a computer - Input-Output units - Centr:
Processing unit(CPU) - Arithmetic Logic unit, Control unit and Memory unit.

UnitV

Storage devices - Primary - RAM - ROM - PROM, EPROM, EEPROM

Virtual memory - Secondary memory - Floppy disk, Hard disk, Compact dis
Digital Versatile Disk. : ;

Books for Study:- ?
E
1. Fundamentals of computers - V.Raja Raman - RHI - 1998 ¥

2. Computers Today - Basantra

3. Computers and Information Technology - V.K Kapoor

156
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PART III :

'THIRD YEAR V Semester

: FINANCIAL ACCOUNTING -V

UNIT 1
Issue of shares : Introduction - Accounting

and prefererice shares at par, at discount and at premium - Forfeitu

Ri.ghts issue, Bonus .issue and Buyback of shares (Theory only) -
Redemption of Redeemable Preference Shares.

procedures for issue of equity
re and reissue

UNIT 11

| Issue.of debentures - Accounting procedures for issue of Deﬁentures -
Debcntt}res issued as co_llateral security - Redemption of debentures - Methods -
ms@l[ment T Lotth-r - Sinking fund - Purchase of own debentures - Ex-Interest and
Cum-interest quotations - Purchase of own debentures as investment - cancellation

of own debentures.

UNIT III

- Underwri‘ti.ng_ of shares and debentures - Marked and unmarked applications
- Flrm }lndc_I'W_rltm_g by Acquisition of Business (Accounting treatment relating to
purchgs_;ng company only) - Profit and loss prior to Incorporation - Final accounts
of joint Stock Compnay. -

UNIT IV _ - »
: Valuation of goodwill - methods - Simple profit - Super profit -
Capitalisatio'n .method - Valuation of shares - methods - Intrinsic value - Yield
'value - Fair value. |

'L'iq‘uidation - Liquidator’s final statement of account.

"UNIT V ' ., . s
| Amalgamation, Absorption and Reconstruction (Internal and External) of

' joint stock companies.

BOOKSFORSTUDY : ooy

. 1. Advanced accountancy - R.L. Gudptlzz aIildI\II{adhaswamy

' 2. Advanced accounts - S.P. Jain and K.L. Narang

. 3. Advanced accountancy - M.A. Arulanandam and Ilisl\df:;m:;an
4. Advanced accountancy - §.N. Maheshwarl _and S.K. Mahes

i

S - ‘ | ' P = .
: Note: The questions should be asked in the ratio of 60% for pro?%ems & 40% for
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PART III
111 Year

UNIT -I

UNIT II

/
UNIT-III

-~ UNIT-1V

UNIT-V

BUSINESS LAWS

n - Elements of Valid  contract .
nication & revocatiop
city of Parties - Free

- L] ’ -tio
tracts: Defini
con or - A cceptance - Commu

sideration - capa

Law of
Classifications - 0)
of offer and Acceptance - con

consent.

Performance of Contract: Modes of discharge of contract - Breach -
erfo . r ‘

Remedies for the Breachl- ‘Quast Contracts.. s .
Contract of Agency:Meaning - Creation - Terminati_oP 4 Va,rio_us
modes - Types of Ageht's - Rights & duties of Agent’& Principal.

. w o
e

Sale of Goods Act, 1930

Contract of sale - Conditions & warranties - Transfer of Property and

title to goods - Rights & duties of Seller & buyer ~Rights of unpaid

seller. : AT &
Contract of Indemnity & Guarantee: Features - Rights & Liabilities of

Surety.

Consumer Protection Act 1986: Definition - Objectives - Consumer
Protection councils - consumer disputes - Redressal - Reasons for
slow growth of consumer movement in India - Suggestion for
Strengthening.‘ . ks e i

Books for Study:

1. Elements of Mercantile Law-lN.D.Kapoor ‘

2. Business Law - R.S.N. Pillai & Bagawathi, -

3. Mercantile Law- M.C. Kuckhal

4. Business Law - MR, Sréenivasah

Books for_Reference:'

1. Hand Book of Me

rcantile Law - E. Venkatesan ‘ i R 35

2. Business Law - Shukia & Saxena
3. Business Law - N.D. Kapoor

4. Business and Ind

ustrial Law - M.C. Kuchal.-
164,
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PART -1II

[l YEAR V SEMESTER |
§

: INCOME TAX LAW AND PRACTICE - I

i e ‘

Unitl )

3 Income Tax Act, 1961 - Definitions - Income - Assessment - Assessment

%yea.r - previous year - Person - Assessee - Resident but not ordinarily resident - Non
resident - Deemed Income - Capital receipts and revenue Receipts - Capital
cxpend;ture and Revenue expenditure. : |

Unit II

; ; Exempted_ Incomes w's 10, Exempted incbrﬁe on free trade zones ws 10A,
Special economiC ZONES ws 10AA, Export oriented zones ws 10B, 10BA,

';Charitable trust ws 11,12 and 13, Political parties w's 13A.

i‘

%iUnit m .

& _.Computation of taxable income - Income from salary - Income from House .
Unitlv . il 9k

g Profits and gains from Business or Profession - Depreciation and other.
‘deductions. " 8 HaRE

Unit V
Capital gains - Income from other sources.

Books for Study:- w . < B i
" 1. Income Tax Law and Practice - B.B.Lal :

| 2. Income Tax Law and Practice - Bhagavathi Prasad -,

) 3. Students Guide to Income Tax - Vinod K.Singhania.

Books for Reference:-

" 1. Income Tax Law and Practice - H.C. Mehrotra - LR

. 2. Law and Practice of Income Tax - Dinkar Pagar¢ - A
* 3. Income Tax Law and practice - V.P. Gaur and D.B. Narang \
Note: - The Questions shou o of 60% for problems and 40%
for theory. PR

| 165
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V Semester

PART III

Miyear  \ TREPRENEURISHIP DEVELOPMENT

ship - Meaning - Importance - Qualities - Functions
Role of entrepreneurs in economiC development -
wth - Problems.

UNIT -1 .
Entrepreneur - entrepreneur

of entrepreneurs - Types -
WOMEN Entrepreneurs - Gro

Ecoﬁomic and Non-economic:

UNIT -11
(EDP) - Meaning -

Factors Affecting Entr
factors - Entreprencurs
Objectives - Course contents

epreneurial Growth -
hip Development Programes
- Phases of EDPs.

UNIT - I1I '
Institutional Support to Entrepreneurs = DIC - SISI - SIDCO - SIPCOT -
NAYE - NIESBUD - EDIL Institutional Finance to Entrepreneurs» - IFCI -

IDBI - SFC - TIIC.

project formulation -

UNIT -1V
Project - meaning - project identification - steps - .
stages of project formulation, Project Report - contents -, preparation of a
project report. : ' ,
UNIT-V - .
1 feasibility -

Project appraisal - stages - Economic analysis - Technica

Financial analysis - Market analysis.

-

Books for Study : E..
1. Fundamentals of Entrepreneurship and Small Business - Renu Arora. & S.K,Sood.

2. Entrepreneurship Development - Jose Paul, Ajithkumar & Paul. T.Mampilly.
3. Entrepreneurial Development - Jayshree Suresh ' e

4. Entrepreneurship Development - E.Gordon,; K Natarajan. | '

5. Entrepreneurial Development - L:Rengarajan. ‘ |

Books for Reference:

Dynamic of Entrepreneurial Developm ; = : i
Entrepreneurial Development - P.Salf'avzr:ai&eﬁamgemem ‘V?‘Sam i
Entrepreneurial Development - .S Kanka : '
Entrepreneurship and Small Business - Suresh.K.Dameja
Entrepreneurship Development in India - Gupta Srinivas.an
Entrepreneurship Development - Taneja Gupta, '
Entrepreneurship Development - Laxmi;ha.A S-

166
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llit A |
q Export - Import policy - New Export Import pohcy Aims - Schem
€S -

@ghltghts
,Unlt I

Export procedures - Export an order - Consignment - Recervmg an or¢
rPackmg and Marketing - Shlppmg order - Customs formalities:

E
(Unit 111 _ - -
"' Export documentatlon - Docurnentatron - Letter of credit - Cr

documentatlon Insurance documents and other documents P

 Unit IV B

Import procedures - Importmg througdl
hcenses Terms used.-in mentlonmg prices.

Indent house - Obtaining imj

EUnitV ' R e d Custc
e Import documentatlon Documentatlon Documenﬁ fg l:?it)tc?::nentl;s
; ‘Clearance Insurance documents - - Finance docurnent and all othe |

i B°0ks for Stud : uach;uy'a

B L Internatrgnal Marketlng . VaISh‘;eé:: r]t?n 1}]3 ;n

* 2. International MarkCtlng Fram; thor and ].S. Rathor
3. International Marketlﬂg -B. S. :

- 169
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b ae o ol ond SBETEACE S

FIRST YEAR ' » . | I SEMESTER
BU§INES§ COMMUNICATION
Unit I L |

Business Communication — meaning — essentials — importance — methods — types —

Communication through letters — layout of a letter — application for appointment -

reference and appointment orders.
Unit I1

Business enquiries — offers and quotations — orders — execution of orders —
cancellation of orders — claims — adjustments and settlement of accounts — letters of
complaints — collection letters — status enquiries. '

Unit III
L ‘-mBa:nking correspondence — inéurance correspondence.
Unit IV

Irﬂport and Export trade correspondence.

Unit V

Correspondence »_of 'Company secretary with share holders and directors — agenda -
minutes preparation — Communication through Reports — importance — Essentials —
contents - reports by individuals -+ committees — annual reports.

Books for study

N

| Essentials of Business Communication ~ Rajendra Pal & J.S Korlahalli.

2. Business Communication - N.S. Raghunathan & B.Santhanam

3. Commercial correspondence and office management — R.S.N. Pillai and Bagavathi
4. Business Communication — Chaturvedi

5 Business Communication — Dr.P. Sundarapandian & Dr.B. Ravichandran

Books for Reference

1.Business Communication — H.Pradhan
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- R EAATASSNT A AdAN

/ Introduction to PC Software and DTP
{ Unit I

‘ Int |

n roductlon to Word Word Processmg Startmg Word - Edltmg a Document
- MOVC and copy Text — Formattmg Text and Paragraph Finding and replacmg text —
Enhancing a document — Tables — Using Graphlcs —Usmg Mail Merge - Miscellaneous

features of Word.,
Unit I

Excel - Introduction to Worksheet and Excel- - Getting started with Excel -
Editing cells -~ Using Commands and functions — Moving, Copying, Inserting and
Deleting Rows and Columns — Printing a ‘Workbook -Creating charts - Using Date and

time — Naming Ranges and using built-in functions.

Unit III

Overview of PowerPoint — Creating a Presentation — PowerPoint Views — running

a slide show Introduction to Desktop Publishing — Possibilities of DTP — General Design

Considerations of DTP _ Text Organisafion — Designing Common Media Publications -
Redesigning. b Co |
Unit IV

Introduction to Page Maker - Working Windows — Toolbox — Master Pages =
‘reating New file — Saving — Printing — Workmg Graphlcs - Settmg Page Setup — Page
ayout — Editing Text — Publishing — The Story EdltOl' — Find — Formatting Text Font -

aragraph — Styles Sheets — Bullets and Numbering.
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UnitVv

Master Pages - Creating, Applying, Removing, Editing — Working with Graphics
and Ob_]ects Color Palette — Working with Graphics — Group and Ungroup Elements —
links - Prmtmg a Publication - Page orientation and Numbering — Size — Margins — Table

of Contents Books — Printing a Publication.

Books for study:
1. PC Software for Windows 98 made simple — R.K. Taxali —Tata McGraw Hill

1 Publishing Company Limited — 2001 Chapters 9 — 13, Chapters 14 -23, Chapters 25 — 28,
Annexure B.
2. Comdex — Desktop Publishing Course Kit — Revolutionary 3 — Stage Self — Learning

- System — Vikas Gupta — Dream Tech Press 2001 — New Delhi.

. Books for reference:

1. Vikas Gupta, “Comdex Computer Course kit”, Dream Tech Press, New Delhi.

| 2. Mastering PageMaker — Rebecca Bridges Altman“with Rick Altman — BPB Publications
- — New Delhi.

- FIRST YEAR I SEMESTER

PC Software and DTP - Lab

- Word Exercises:

= L Prepanng a busmess letter

> 2 Prepanng a document with different font styles sizes, paragraph formatting,
“ using header and footer
3. Compound Interest table creation

‘4. Using Mail Merger

& Inserting pictures and clipart in a Word document created using template

6. Design a simple webpage using Word
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Jsage of financial functlons (Any ﬁve)
/’Usage of statlsncal functlons (Any three)
/9 Preparatlon of deprematlon tab]e
10. Inventory worksheet PR
.,f’ B Mampulatmg ranges
12. Creating a sales chart o
13. Usage of multiple worksheets 1 T
PowerPoint Exercises; -
k4. Preparation of a Busmess Presentatlon e

15. Using Hyperlmks In a, presentatlon

Pa ge Maker:

16. Design Company Advertlsements bk |

17. Design V1s1t1ng Cards for sales promotlon manager

18. Design sales promotlon pamphlet e |
19. Design a marriage 1nV1tatlon Wthh contams the text both in En'
20. Design a prospectus:for. your college |

21. Design a catalogue for a furnlture. _shop
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DATA, INFORMATION AND INFORMATION PROCESSING - Introductlon

- — definition of information - history of information — — quality of information — 1nformat10n

ssing —
processing information and enterpnse — integrated ‘management information -
information as a competitive weapon.

FILE ORGANIZATION AND FILE S_TRUCTURE - Introduction — operations

on file — file storage organisation - storage media - file structure — record types.

Unit IT

INTRODUCTION TO DATA BASE MANAGEMENT SYSTEMS (DBMS) -
Introduction — why a data base? — characteristics of data in a database — database
management system — why DBMS? - type of database 'managcmenrt ‘systems —
hierarchical model — network model — relational model - comparison.

Entity — relationship(E- R)modeling - Introduction - E - R model corripbhgr_lts

of an E — R model — E — R modeling symbols.

Unit 111 =
DATA NORMALISATION - Introduction - first normal form — second normal

from —third normal from — Boyce — Codd normal form — fourth normal form — fifth normal

form. o .

Unit IV
RDBMS Terminology — The relanonal Data Integnty - Relatlonal Data

Manipulation — Codd’s Rules - Tables, views — Indexes — Nulls ,Tables, views — Indexes —

Nulls- Queries and Sub Queries — Aggregate Functl_ons — Joins and Umons' b

1
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Unit V

PL/SQL Blocks - PL/SQL Architecture — PL/SQL Variables- PL/SQL data types
— Control Structures — Cursors — PL/SQL Exceptions — PL/SQL Triggers — Types of
Triggers — procedures and packages.

Books for studv:

1. Alexis Leon & Mathews Leon - Data base management systems - Leon Vikas
Publishing, Chennai, 2002 Chapters 1, 2,3,5,7,8,9,10,11,12,14,15,16,17,18,21,46 -D.

Books for reference:

1. Raghu Ramakrishnan / Johannes Gehrke - Database management systems - Mc Graw
Hill, Third edition, 2003.

2. Fred R.McFadden, Jeffrey A.Hoffer & Mary.B.Prescott - “Modern Database
Management, ” Sth Edition, Pearson Education Asia, 2001.

SECOND YEAR III SEMESTER

DATABASE APPLICATIONS (MS ACCESS & ORACLE) -LAB

Ms-Access - Lab list:
1. Create a table “emp” with the following fields:
EmpNo, EmpName, BP, HRA, TA, DA, DED, NP and add 10 records.
Generate a report ‘Payroll” in the following format.

2 Create a table “Railway” with the following fields:
Tno, Tname, From, To, Sdate, Rdate, Rtime and add 10 records

Generate a report “Railway Schedule” in the following format.
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SECOND YEAR III SEMESTER
FINANCIAL ACCOUNTING HI R

Unit I . L | |

Fire Insurance claims - Loss of stock pohcy Consequentlal Loss or Loss of profit
pollcy Appllcatlon of Average Clause L e S |

bW wgEgY

Unit I N

Royalty Accounts — Accounting treatment in the books of Lessor and Lessee — Sub-
lease. S o
Unit ITI

Insolvency Accounts - Indmdual and ﬁrm — Statement of Affan‘s - Deﬁ01ency
account (List H). 47 PR R R TS T SR el | AR A o
Unit IV | _-:5_ A A e %

Branch Accounts - Types of branches (excludmg forelgn and mdependent branches)
~ Debtors system — Goods invoiced to branch at sellung price — Departmental accounts -

TV et e 1 A il O

Allocation of expenses - Hnter—depmmenial transférs 4 -

;
S T L )
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e T L alcuiation of interest — Cash price — Accounting
éwent in the books of hire ~ Purchaser and hire — Vendor — Default and repossession —
_ pur_chase‘ ~ trgding account — Debtors method only — Installment purchase system —
sccounting treatment in the books of buyer and seller.

',?"Books for study
£l Advanced Accountancy - R.L. Gupta and Radhaswamy
2. Advanced Accounts — S.P. Jain and K.L. Narang
3. Advanced Accountancy - M.A. Arulanandam and K.S. Raman |
4. Advanced Accountancy — S.N. Maheshwari and S.K. Maheshwari
5. Advanced Accountancy — P.C. Tulsian.

Books for Reference

L Advanced Accounts — M.C. Shukla and T.S. Grewal

2. Advanced Accountancy — T.S. Reddy and A. Murthy
3. Introduction to Accountancy — T.S. Grewal =~ =~
Note: The questions should be asked in the ratio of 60% for problems and 40% for theory.

SECOND YEAR III SEMESTER
BUSINESS STATISTICS
Unit I -

Statistics — Meaning — Functions — Importance — Limitations, Data — Primary- -
Secondary — Methods — Census — Sampling — classification — Tabulation — Presentation — =
Diagrammatic — Graphic.

W T R
[ MTAETR s [ WA QORI
EARL L AT R R

Arithmetic mean — Combined mean — Weighted arithmetic mean — Gcomcufic mean —
Jarmonic mean — Median — Mode.
Range — Quartile deviation — Mean deviation — Standard deviation — Combined -
tandard deviation — Co-efficient of variation.
Skewness — Methods of studying skewness — Karl Pearson’s Co-efficient of skewness

Bowley’s co-efficient of skewness.
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Unit 111

Correlation — Methods of studying correlation — Scatter diagram — Graphic method —
Karl Pearson’s Co-efficient of correlation, rank correlation, concurrent deviation method.

Unit IV

Regression analysis — Regression line — Regression equations — Least square method
— Deviation taken from actual mean and assumed mean method.

Index numbers — Types — Tests — Consumer price index number.
Unit V

Analysis of time series — Components — Methods of determining trend — Graphic —
Semi-average — Moving average — Least square.

Books for study

1. Statistical Methods — M. Manoharan

2 Business Statistics — P.R. Vittal

3 Statistics — R.S.N. Pillai & V. Bagavathi
4. Statistical Methods — C.B. Gupta

o 12 Business Statistics — J.K. Sharma

Books for Reference

1. Statistical Methods — S.P.Gupta

2. Statistical Methods — Vijay Gupta

3. Fundamentals of Statistics — D.N. Elhance
4. Business Statistics — Levine

Note: The questions should be asked in the ratio of 60% of problems and 40% for theory.

SECOND YEAR III SEMESTER
COST ACCOUNTING
Unit I

Cost Accounting — Meaning — Objectives — Importance — Advantages — Cost
Accounting Vs Financial Accounting — Cost Accounting Vs Management Accounting —
Classification and elements of cost — Preparation of cost sheet.
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] Matenal Purchase of materials ~ Purchase procedure — Store keeping — Different
els of stock — Material issue procedure — Pricing of materials — Labour — Control of
Labour cost — Methods of remunerating labour — Incentive wage plans — Chargeable

expenses — Meaning and Examples.

Unit ITX

Overhead — Meaning — Classification — Allocation — Appointment — Absorption —
(Simple Problems only). '

Unit IV

Methods of costing — Job costing — Contract costing — _ Process costing — Normal and
Abnormal loss — Process Accounts (Simple problems only)

UmtV l

Reconcﬂlatmn of Cost and Financial Accounting — Reasons - Procedure for

reconcﬂlatlon

Books for study | _

1. Cost Accounting — R.S.N. Pillai and Bhagavathi
2, Cost Accountmg S.N. Maheswan

3;. = Advanced Cost Accountmg Jam and Narang
4. . Cost Accounting — S.P. Iyengar

Books for Reference

1. Cost Accountmg Das Gupta

2. j .' Cost Accountmg ngem Naranga and Seghal
3. Cost Accounting — B.K. Bhar

4.+ 'Cost ‘Accounting — Mahash Datta:

S Cosr Accounting — P.K. Ghosh

Note: The questions should be asked in the ratio of 60% for problems and 40% for theory.
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V SEMESTER
FINANCIAL ACCOUNTING - v
OMPANY ACCOUNTS
Unit I

Accounting procedures for issue of equity and
at premium — Calls-in-arrears — Calls-in-advance
— bonus issue — buy back of shares — Redemption of

Unit‘II

. Issue of debentures — Accounting procedures for issue of debentures — debentures
i Collitejg] security. — Redemption of debentures — Methods - Installment —
Lotter?r - Sinking fund ~ Purchase of own debentures — Ex-interest and Cum-interest
quotations — Purchase of own debentures as investment — Cancellation of own debentures.

Unit III

: Underwriting of shares and debentures — Marked and Unmarked applications — Firm
underwriting — Acquisition of Business — Profit and Loss prior to Incorporation — Final
Accounts of Joint stock Companies.

Uﬁwﬁft v

Valuation of Goodwill — Methods — Simple profit — Super profit — Capitalization
method — Valuation of shares — Methods — Intrinsic value Yield Value - Fair value —
Liquidation — Statement of Affairs — Deficiency account — Liquidator’s final statement of

account.

Unit vV

Amalgamation, Absorption and Reconstruction (Internal and External) of Joint Stock

Companies.

}ooks for study

Advanced Accountancy — R.L. Gupta and Radhaswamy

- in and K.L. Narang

Advanced Accounts — S.P. Jain an

Advanced Accountancy — M.A. Arulanandz-lm and K.SI’\;I Rl?m::n g
Advanced Accouvntancy — S.IN. Maheshwari anq S.K. Maheshw

Advanced Accountancy — P.C. Tulsian.

M4 AN

Scanned by CamScanner



THIRD YEAR V SEMESTER
BUSINESS LAWS — PAPER-I

GENERAL PRINCIPLES OF LAW OF CONTRACT
Unit I

Law of Contracts — Definition — Essential elements of a valid contract —
Classification of contracts — Offer — Acceptance — Communication and revocation of offer
and acceptance — Consideration — Capacity of parties — Consent — Free consent — Coerc1on
— Undue influence — Fraud — Misrepresentation — Mistake.

Unit II

Performance of contracts — Various modes of discharge of contracts — Breach of
Contracts — Remedies for Breach of Contracts — Quasi Contracts.

SPECIAL CONTRACTS
Unit III

Bailment — Definition — Essentials — Rights and duties of Bailor and Bailee — Bailee”s
lien — Finder of lost goods — Discharge of bailment contracts.

Unit IV

Contract of indemnity — Contract of guarantee — Essential features — Kinds — Rights
and liabilities of surety — Discharge of Surety.

UnitV

Meaning of Agency - Creation and termination of agency — Various modes — Types
of agents — Rights and duties of agents and principal.
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- Business law — R.S.N. Pillaj & Bagawathj - .
Elements of Mercantile Law -ND. Kapoor
Business Law — M.R. Sreenivasan

; Mercantile Lay - M.C. Kuchal

Books for Reference

1. Hand book of Mercantile Law - E, Venkatesan
2. Business Law — Shukla & Saxena

3 Business Law g g Gulshan & G.K. Kapoor

LA B e 0 o 2 il e
SN S e FRECRE T . T

AR

JoFHIRDYEAR .. ... . . . .. __ VSEMESTER
7 INCOME TAX LAW AND PRACTICE — I

Income Tax Act, 1961 — Definitions — Income — Assessment — Assessment year —
Previous year — Person — Assessee — Resident — Resident but not ordinarily resident — Non
resident — Deemed Income — Capital receipts and Revenue Receipts — Capital expenditure

and Revenue expenditure.
Unit IT
B Exefnpted Inc'omes u/s 10, Exempt_ed' income on free trade zones u/s 10A, Special
economic zones w/s 10AA, Export oriented zones u/s 10B, 10BA, Charitable trust u/s

11,12, and 13, Political parties u/s'13A.

Unit II

Computation of taxable income — Income from salary - Income from House Property.

Unitlv ~ © -

Profits and gains from Business or Professjon — Depreciation and other deductiors.’
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Unit V

Capital gains — Income from other sources.

Books for study
1. Income Tax Law and Practice — B.B. Lal
v Income Tax Law and Practice — Bhagavathi Prasad

3. Students Guide to Income Tax — Vinod K.Singhania

Books for Reference
1. Income Tax Law and Practice — H.C. Mehrotra

2. Law and Practice of Income Tax — Dinkar Pagare

3. Income Tax Law and Practice — V.P. Gaur and D.B. Narang

Note: The Questions should be asked in the ratio of 60% for problems and 40% for theory.

THIRD YEAR V SEMESTER

INTRODUCTION TO MULTIMEDIA - APPLICATIONS

Unit I
INTRODUCTION - Products and Evaluation, Hardware, Operating Systems and

Software - Objectives — Brief History of Multimedia — What is Multimedia? — The

Multimedia market — Content and Copyright — Resources for Multimedia Developers -
Types of products — Evaluation - Computer Architecture '~ Computer - Architecture

Standards — Operating Systems and Software — Multimedia Computer Architecture.

Unit II

TEXT AND GRAPHICS - Elements of Text -
Elements of Graphics — Images and Color -

Text Data Files — Using Text in

Multimedia Applications — Hypertext -
Graphics File and Application Formats, Obtaining Images for Multimedia use — Using

Graphics in Multimedia Applications.
2152
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Digital Video
Computer Animation — Using

AUTHORING TOOLS - Bulldmg Blocks — Classes of
Content Orgamsatxonal strategies —

Tools - Selectmg the Right Authoring Paradlgm

Storyboardmg Categones of Authonng

Unit V

MULTINIEDIA ‘AND INTERNET The Internet - HTML and Web Authoring -
Multlmedla Con51derat10ns for the Internet - De31gn Cons1derat10ns for Web Pages.

Book for study::. -

1. Mulnmedla Technology and Apphcatlons - Dav:d Hlllman

- Galgotla Pubhcatlons
anate Ltd New Delhl First Edmon 1998 Reprmt 2002 (Chapters 1 to 10 fully)

MK for referen_ce: 1 o

l MULTIMEDIA Makmg it work TAY VAUGHAN Tata McGra

w- H111 Publishing
Company Ltd New Delhl, Flfth Edmon 2001 7

[P, 7. LU IO o T W0, 47 kit b o E % = % e e i u\'
B SR R A S i it

¥ inalaae<d ox

i i ‘h

S b o o it y
R IR R AR SOAT AL,
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THIRD YEAR : V SEMESTER:.;

¥ or

i "
b, gty L T,
Sd ¢ - e L rEA

MULTIMEDIA APPLICATIONS -LAB ..

FLASH & PHOTOSHOP : '
Flash Exercises:
iy
Creation of Flash moviesusing = ... . TR Tt
1. Text animation o | l il ey % L
2. Motion along a path B ; ‘ rt 2o s, Lo
3. Morphing technique = P SERE RO RS St
4. Masking technique "
5. Tweening technique S R g A e o LK s
6. Spot light mask ,_' , | T v. _rl | ;z
7. Creation of wave files and mtegratmg them thh a presentaﬂon o
8. Creation of an interactive Website using Action script.
9. Animate a bouncing ball using Action'script-,. ... . ¢ A el antl
10. Desxgn a blrthday greetmg card for your fnend openmg wnh sound effects

- v e
RS o i v L &
. i

hotoshop Exercises:

11. Design Greeting cards for various occasions

12. Color a glven black and white i image T
’13 Apply dlfferent ﬁlters to the 1mages (Any 10 filters) A e
14, Create image clonmg_ .

15. Design product Wrappers

16. Design Monthly Calendar

17. Design a colorful visiting card

18. Design a digital banner of standard size as 7’ x 5’ or 6’ x 4" with text
and photos with Suitable effects
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SKILL BASED SUBJECTS
THIRD YEAR V SEMESTER

EXPORT - IMPORT PROCEDURES AND DOCUMENTATION

Unit I
Export-Import policy — New Export-Import policy — Aims — Schemes — Highlight

Unit II
Export procedures — Export an order — Consignment — Receiving an order — Pack
and Marketing — Shipping order — Customs formalities.

Unit III
Export documentation — Documentation — Letter of credit — Credit documentatic

Insurance documents and other documents.

Unit IV
Import Procedures — Importing through Indent house — Obtaining import licens

Terms used in mentioning prices.

Unit V

Import documentation — Documentation — Documents for Port and Cust:
Clearance — Insurance documents — Finance document and all other documents,

Books for study
L. International Marketing — Varshney & B.Battacharya

A International Marketing — Francis Cherunilam
International Marketing ~ B.S. Rathor and J.S. Rathor
2162
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NON-MAJOR ELECTIVE
1 SEMESTER

FIRST YEAR

RETAIL MARKETING

Unit I
Introduction ~ Retailing as an activity — Retail Marketing — Consumer behaviour and

retails operations.

Unit I
Management of service and quality in retailing — Retail marketing mix and product —

Merchandise Management

Unit III
Retail pricing — Retail promotion — Retail logistics and distribution

Unit IV
Methods and approaches to retail marketing planning ~ Retail location strategies and
decisions — Management of a retail brand and its applications.

Unit V
Consumerism and ethics in retailing — International retailing - Future of retailing

Books for Study |
] Retail Marketing Management — Dairid Gilbert

2. Retailing an Introduction - Rover cox

Books for Reference
1. Retail Management: A Strategic Approach — Barry Berman, Joel R. Evans

2. Merchandising and Match for Retailing — Cynthia R
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AJOR ELECTIVE

I SEMESTER

Introduction — Bo . . _
of Accounts — Rules -—S(::l:) Iieegglg ~ Accountancy — Double Entry System - Classification
P€, Advantages and Limitations of Double Entry System.

Unit 11

Books of original entry — : |
Advantages-of Journa] try : Jqumal - Ruling Of Jgumal book — Compound entry -
Unit IIT |

Sub-division of J _ Bk
returns books. *. Journal Subsidiary Books — Purpose — Purchase, Sales and their

Unit IV
Books of Fin.al entry — Ledgers — Purpose — Ruling and balancing of the Ledger
account — Prcparatlon_ of Trial Balance from the given balances.

UnitV
Final accounts of sole trading concerns with simple adjustments.

Books for Study |
1.  Double Entry Book Keeping'— T.S, Grewal ' *
Principles and Practice of Accounting — R.L. Gupta and V.K.

2
3. Principles of Accounting — Nagarajan and Vinayagam
4, Fundamentals of Advanced Ac¢ounting(Financial Accounting) — R.S.N. Pillai and

Gupta . -

Bagawathi

5. Advanced Accounting — S.P. Iyengar o

Books for Reference | |
1. Ad;rancea: A‘écv:"oﬁntsu-‘ M.C. Shukla and T.S. Grewal
Advanced Accountancy—T.S. Reddy and A. Murthy .

Z;
3. Introduction to Accountancy — T.S. Grev\.ral. . |
| the ratio of 60% for problems and 40% for the

Note: The questions should be asked in

theory.

2159
Scanned by CamScanner



